
APPLICATION FOR BUILDING PERMIT…VILLAGE OF NEW HEMPSTEAD 

VILLAGE HALL, 108 OLD SCHOOLHOUSE ROAD, NEW CITY, N.Y.  10956 

(845)354-8100 – FAX (845) 354-7121 

 

 

 

 

 

 

 

                                                                                                                                                                                             

    

INSTRUCTIONS 

SUBMIT two (2) copies of a sealed drawing agreeing with the Ramapo Assessment Map, showing the size, 

shape and location of any buildings on the property and the proposed building.  This plot plan must show 

the name of the street on which the plot faces, and all setback dimensions. 

SUBMIT two (2) copies of building plans (if cost is $20,000.00 or area is 1,500 sq. ft. or more).  These plans 

must show the signature and New York State License Number of the engineer or architect who is 

responsible for the plans. 

SUBMIT two (2) copies of specifications if not fully covered in plans.  Include State Energy Code 

Compliance Statement. 

FEES:   Your fees are based on cost of construction…not land.  This office reserves the right to adjust any 

fee prior to issuing the Certificate of Occupancy if it is shown that the original fee was not sufficient to 

cover the actual cost. 

THE FOLLOWING SHOULD BE PRINTED IN INK: 

 
I,                                                                                     , do hereby apply to the Village of New Hempstead  
                                   (owner) 
Building and Zoning Department for a Building Permit as required by the Village of New Hempstead. 
 
VALUE OF CONSTRUCTION $                                                           FEE:                            (leave blank) 
 
IN WHAT ZONE IS PROPERTY LOCATED?                                      AREA OF LOT                                                  
 
ON WHAT STREET IS PROPERTY LOCATED?  ON THE                                    (north, south, east, west) side of 
 
                                            ,                        FEET FROM THE INTERSECTION OF                                                           . 
 
NATURE OF CONSTRUCTION:  NEW               ALTERATION             ADDITION             ACCESSORY  
 
CONTRACTOR’S NAME                                                                                R.C. Lic. #                                                     
 
PLUMBER’S NAME                                                                                        R.C. Lic. #                                                       
 
ELECTRICIAN’S NAME                                                                                   R.C. Lic. #                                                    
 
SIZE OF BUILDING: 
   PRESENT   ADDITION  TOTAL 

 FRONT IN FEET                         
  
 REAR IN FEET                                                                                                      
  
 DEPTH IN FEET                                                                                                                 
 
LOCATION OF LOT BASED ON RAMAPO TAX MAP:  SECTION #                                    LOT #  
 
PRESENT USE CONSISTS OF                                                                                                                                              
    
 
 
PROPOSED CONSTRUCTION CONSISTS OF  
 
 
CONTRACTOR’S PHONE #                                                                                                                                                 

RECEIVED:       PERMIT NO: 

 

EXAMINED:          (2) FOR BUILDING:   

 

APPROVED:              DATE (BUILDING)   

 

DISAPPROVED  FOR THE FOLLOWING REASON: 



 

 

Village of New Hempstead 

County of Rockland                      ss: 

State of New York         

 

Please print full name, Post Office Address and Telephone Number: 

 

                                                                                                      

                                                                                                                              Telephone No.                                        

certifies that he is the owner or agent for all that certain lot, piece or parcel of land and/or building 
described in the application and if not the owner that he has been duly and properly authorized to make 
this application and to assume responsibility for the owner.  In connection with this application and agrees 
that the Laws of the VILLAGE OF NEW HEMPSTEAD will be complied with as well as other proper 
regulations relating to the construction or use of the proposed buildings and the land described on this 
application.                                            

                                                                                                          SIGNED  

REQUIRED INSPECTIONS OF CONSTRUCTION……YOU MUST CALL FOR THESE:               
Other inspections will be made in most cases but those listed below must be made or CERTIFICATE OF 
OCCUPANCY may be withheld.  Do not mistake an unscheduled inspection for one of those listed below.  
Unless a card is left on the job indicating approval of one of these Inspections, it has not been approved 
and it is improper to continue to work beyond that point.  Any disapproved work must be re-inspected 
after correction and a re-inspection fee will be charged. 
 
CALL TWO DAYS AHEAD FOR ALL INSPECTIONS TO AVOID DELAYS. 

1.  FOOTING:  FORMS… when excavation is complete and forms are in place (before pouring). 

2. FOUNDATION… check here for waterproofing, type of block, footing drains, insulation as needed 

3. PLUMBING UNDER SLAB… Cast iron, copper, etc. 

4. GRAVEL UNDER SLAB…(usually combined with No. 8)…check for insulation as per Energy Code. 

5. PLUMBING FINAL…this can be combined with final.  All fixtures to be installed. 

6. FRAME…call when the frame is complete including fire stop, bridging, collar ties, etc. before it is 

covered from inside. 

7. PLUMBING FINAL…this can be combined with final.  All fixtures to be installed. 

8. INSULATION…as per Energy Code. 

9. ROUGH GRADING…All surface water should be directed away from the dwelling to an approved 

outlet..street, lawn inlet, drainage swale, etc.  This can be combined with final. 

10. FINAL…Complete application for Certificate of Occupancy, produced certified plot plan and exhibit Fire 

Underwriters Laboratory Certificate.  Building must be essential completed with all utilities working. 

NOTE:   Sewer disposal systems must be completely checked before, during and after construction, if in  
  any doubt, contact this office.  For public sewer connection, produce written approval by the  
  Village of New Hempstead.  Produce paid sewer usage fee from the Town of Ramapo.   
 
FEES: See Village of New Hempstead Fee Schedule. 

 
DO NOT WRITE BELOW THIS LINE 

 
PERMIT NO:                                    ISSUED TO:                

 
FOR THE FOLLOWING USE: 

 

 

 

PREMISES LOCATED AT:   

 
SECTION #                               LOT #                        ZONE                          COST OF CONSTRUCTION $ 

I have examined this application and the plans and plot plans that are a part of this application and find that they are 
in substantial compliance with the laws of the Village of New Hempstead and approve same for issuance of a permit. 

DATE OF ISSUE:                                                                                                                                                                                                  

                                                                                                          Building Inspector 


